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RECENT UPDATES
Updates were made to the Santa Monica Outdoors Parklet Manual on 2/1/2023�  The updates include 2023 
monthly license fee increase for year 2023 and clarification on parklet perimeter. The following pages have 
been updated�

 • Page 15 - Table 1 Parklet Program Fee Sructure� License fee to operate in the public right of way increased in 
January 2023 to $2�23/SF per month�  

 • Page 26 - 3�4�17 Parklet partition or wall is allowed on all four sides as long as the partition or wall does not 
exceed height allowance�

 • Page 26 - 3�4�18 Removed the following note, "The sidewalk side of the parklet shall remain free of any partition 
or wall� "
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INTRODUCTION



Introduction
About the Manual
The Santa Monica Outdoors Parklet Program Manual 
serves as the administrative regulations for Santa 
Monica Municipal Code (“SMMC”) Chapter 6�42� This 
document was created as a user-friendly manual 
with instructions, logistics and important information 
for eligible businesses who wish to apply for a parklet� 
Proposed parklets must comply with the requirements 
set forth in this manual and in SMMC Chapter 6�42�

Applicants, designers, and contractors should 
familiarize themselves with the entire manual and 
refer to it often during the application process�

For additional questions, please email Public Works 
pw�permits@santamonica�gov�

The following documents are referenced in this 
Manual� Please refer to these for further details on 
design and operations for the Parklet Program�

 • Santa Monica Municipal Code: Chapter 6�42

 • Parklet Standard Design Plans (see Appendix D)

 What is a Parklet? 
A “Parklet” is the use of one or more on-street 
parking spaces or in some cases loading spaces, 
to extend the sidewalk area and provide additional 
outdoor seating and space for adjacent eligible 
businesses and their patrons� Parklets are intended 
to be an inviting, people-oriented space providing 
functional and aesthetic enhancements to the overall 
streetscape. Parklets are contained within a defined 
space surrounded by barriers, such as railings, and 
planters or planter boxes to separate people from 
traffic (design standards for elements of a parklet are 
included in this manual)�

This manual covers private parklets that serve eligible 
businesses and does not address public parklets, 
which create new public space adjacent to the 
sidewalk and are open to everyone�

The different colors represent regulations  
in each chapter of the manual:

  1 .1    Chapter 1: Application Process

  2 .1    Chapter 2: Renewals, Modifications, and  
            Change in Ownership

  3 .1     Chapter 3: Design Standards

PARKLET PROGRAM GOALS

1.  Reimagine the potential  
of city streets 

2. Provide new spaces for 
community gathering and 

interaction 

3 . Support local businesses and 
promote economic vitality 

4. Encourage pedestrian activity 
and develop a vibrant,  

high-quality streetscape

5

mailto:pw.permits%40santamonica.gov?subject=
https://library.qcode.us/lib/santa_monica_ca/pub/municipal_code/item/article_6-chapter_6_42
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The new parklet ordinance for the Santa Monica 
Outdoors Parklet Program took effect on August 12, 
2022� New rules for temporary permit holders will go 
into effect gradually over the next several months 
to allow time for existing operators to come into 
compliance�

Temporary Permits
Temporary Outdoor Use Permits for sidewalk 
dining, promenade dining, pier dining, and parklets 
authorized under SMMC Chapter 6�40 are set to expire 
on September 30, 2022�

Provisional Period - License Terms
Parklet operators with an existing Santa Monica 
Outdoors temporary permit under SMMC Chapter 
6�40, may receive a provisional license to allow the 
temporary continual operation of a parklet in the 
permitted area until the operator obtains a license 
under SMMC Chapter 6�42, so long as all of the 
following conditions are met:

 • Parklet operator submits its complete application 
no later than 5:00pm Pacific Standard Time on 
September 15, 2022�

 • During the term of the provisional period, the 
parklet operator must operate in compliance, 
with all federal, state, county, and municipal laws, 
including SMMC Chapter 6�42 and the regulations, 
programs, and guidelines of the City, and any 
applicable permit required by regulatory agencies 
(the "Laws"), and, if not in compliance with SMMC 
Chapter 6�42 and regulations, actively work to 
come into compliance by the end of the provisional 
license period specified in this Manual.

 • Parklet operator executes the new license 
agreement�

The provisional license period will end at 5:00pm 
Pacific Standard Time on February 28, 2023, then the 
provisional license will lapse and parklet operator will 
be in default� If the parklet operator obtains a license 
under Chapter 6.42 prior to 5:00pm Pacific Standard 
Time on February 28, 2023, then the terms of the 
license will extend from the date of license issuance to 
two years after the issuance date, unless terminated 
sooner�

New Parklet Applicants
Eligible businesses that do not have a parklet but are 
interested in applying for a parklet license can begin 
the application process anytime after reviewing the 
regulations specified in this Manual.

 Timeline for new parklet program and regulations 

August 24, 2022

September 15, 2022

September 30, 2022

New Parklet Manual and 
application portal go live�

Temporary parklet permits expire�

Provisional period expires

Provisional permit holders must be 
in compliance with new regulations

• Red curb reinstatement
• Maximum 2 parking spaces
• Access and maintenance requirements
• Barriers and enclosures
• Canopies/tents - permit required
• Electrical - permit required
• Neighbor Consent Form
• Maintenance Agreement
• 2-year License Agreement

Businesses that do not have a 
parklet but are interested in one 
can apply anytime�

To continue operating your 
parklet, existing operators must 
submit a renewal application 
to operate with a provisional 
license�

October 1, 2022

February 28, 2023

March 1, 2023

License Agreement fees begin 
(monthly)  - due on the first day of 
each month�

Additional details about 
parklet fees including fee 
types and when fees are due, 
can be found on page 15 of 
this Manual.

Provisional 
Period 
Operators with 
provisional 
agreements 
must actively 
work to come 
into compliance 
with the new 
regulations 
before the end 
of the provisional 
period�
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APPLICATION 
PROCESS

1
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1 .  Application Process
Who can apply?
An eligible business may apply for a Parklet� 
Eligible businesses are defined in SMMC 6.42.010 as 
businesses operating out of a physical location in the 
City and that received necessary entitlements from 
the City to operate�  

Businesses primarily engaged in selling packaged 
alcoholic beverages for off-site consumption and 
automobile/vehicle service and repair are not eligible�

 Phase 1: Prepare and Submit 
Application 
Before applying, applicants should ensure their 
proposed parklet site complies with required site 
criteria� This section details required application 
materials, including a site plan, outreach 
documentation, maintenance agreement, proof of 
insurance, and fees� Applications are available online 
at santamonica�gov/programs/parklets�

  1 .1   Basic Information 
  1 .1 .1   Business and Contact Information
Provide the name and contact information (including 
phone number and email, and mailing address) of 
the applicant� Business owners or representatives  
must also provide their City of Santa Monica Business 
License Number and business address�

  1 .1 .2   Description of Parklet
Provide a description of the proposed parklet, 
including its address, parking meter numbers of 
proposed location (if utilizing existing metered 
parking spaces), intended use, hours of operation, 
and whether alcohol will be served� If sidewalk 
curbs or pavement in front of the proposed parklet 
site is damaged, include a photo with a description 
of damage for City repair in advance of parklet 
installation�

  1 .1 .13  Site Criteria
Before gathering application materials, applicants 
should check if their proposed parklet will meet all site 
criteria required for approval� Parklets may not disrupt 
traffic safety, sidewalk accessibility, driver sight lines 
from intersecting streets or driveways, emergency 
access, or other essential functions of the sidewalk 
and curb area�

Applicants should utilize the Site Criteria Checklist on 
the following page, to ensure their proposed parklet 
will not adversely affect the street and other users�

https://santamonica.gov/programs/parklets
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  1 .2   Site Criteria Checklist:

  1 .2 .1  

Total footprint is no larger than two parking or loading spaces: 
This is defined as approximately 40 linear feet of curb where 
there is parallel parking and 20 linear feet of curb where there 
is angled or perpendicular parking� A parklet that utilizes 
two parallel parking or loading spaces has a footprint of 
approximately 320 square feet, however, size may vary� On 
streets with high loading demand, the use of a parklet may not 
be permitted if a new loading zone cannot be identified within 
a reasonable distance from the high demand area�

  1 .2 .2 Does not block an alley�

  1 .2 .3  Does not block a driveway�

  1 .2 .4  Does not block a bus zone�

  1 .2 .5  Is not located in a red or blue curb zone�

  1 .2 .6  Is not located in a bus-only lane�

  1 .2 .7  
Is not adjacent to a protected bike lane or a planned 
protected bike lane as identified in the City’s Bike Action 
Plan Amendment�

  1 .2 .8  
Is on a street with a speed limit of 25 MPH or less, or 30 
MPH and under if there is a  Class II bike lane present� 
See Parklet Program Interactive Map of Eligible Streets 
for more information� 

  1 .2 .9  Is at least 5 feet away from any fire hydrant.

  1 .2 .10  Is at least 10 feet away from any overhead power pole�

  1 .2 .11  
Is at least *8 feet away from the door side of above-
ground utility box, and at least 12 feet away from one 
side of the box�

  1 .2 .12  
Is at least *15 feet from utility covers, water  
meter lids, streetlight box covers, or any maintenance 
holes� 

* The project shall make every effort to comply with offset distance requirements�   If                                                                                                                   
offset distances are not be feasible, staff will review alternatives on a case-by-case basis�

Proposed locations that include a bicycle facility like a bikeshare station, bicycle rack, or bicycle corral will be 
considered and evaluated by City staff on a case-by-case basis� If approved, the applicant will be responsible 
for any necessary modification, removal, or relocation costs. The application will be put on hold until the 
conflict has been resolved. Applications may be denied if conditions are not met.

Don’t block access to above-ground equipment. 
Maintain 8 feet from door side and 12 feet from 
one side for access�

Don’t obstruct public utilities. Maintain 15-foot 
clearance from vault lids and sewer covers�

Don’t set up your parklet within 10 feet of an 
overhead power pole or utility wires�

https://www.santamonica.gov/Media/Mobility/BAPA/SANTA%20MONICA%20BAP%20Amendment%20FINAL.pdf
https://www.santamonica.gov/Media/Mobility/BAPA/SANTA%20MONICA%20BAP%20Amendment%20FINAL.pdf
https://smgov.maps.arcgis.com/apps/Cascade/index.html?appid=a625c777bc414295b76d1350fda4911b
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 1 .3  Site Photos
Applications must include at least three photos of their proposed parklet site with their application� 
One photo must show the location from across the street, one must be taken from the sidewalk up 
the street (in the direction of traffic), and one must be taken from the sidewalk down the street.

 1 .4  Coastal Zone
If the parklet site is within the Coastal Zone (which encompasses most streets several blocks 
inland from the coast) applicants must go through an additional permitting step with the Coastal 
Commission to obtain a Local Coastal Development Permit� City staff will notify applicants if this 
permit is required and will collaborate on the permit procurement process�

View from across the street View from down the street View from up the street

City of Santa Monica Coastal Zone Boundary
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 1 .5  Site Plan
Applications must include a site plan (see the Site Plan Sample Diagram on the next page or the City's Parklet Standard 
Design Plans in Appendix D for an example). Site plans illustrate the parklet’s dimensions, what it will look like in the context of 
the street, and the elements and materials it will include� Applicant should reference City's Parklet Standard Design Plans to 
indicate relevant pages of standard detail and standard numbers used in the site plan�

Site plans must be drawn to scale and can be hand-drawn or made using computer design software, but they must include all 
elements listed in the Site Plan Checklist� Parklets that propose canopies and lighting must have plans prepared by a licensed 
professional� For detailed design requirements, please refer to Chapter 3. Design Standards. The City recommends hiring a 
contractor to construct the parklet� Contractors must verify plans based the Standard Design Plans in Appendix D�

 1 .5 .1  

Dimensions of the parklet and dimensions of its entry 
points from the sidewalk� Applicants must conduct 
a field visit to verify the heights of curbs and heights 
in the street where the parklet will be built to confirm 
that the materials shown in the City's Standard 
Design Plans (Appendix D) can physically fit.

 1 .5 .2  Distance to the nearest crosswalk, intersection,  
or alley from both ends of the parklet�

 1 .5 .3  

Building address and parcel lines of proposed 
location, and neighbor’s address and parcel lines if 
parklet encroaches (by more than 50%) into space 
in front of adjacent business and/or if applicant is not 
on the ground floor that extends into the frontage of a 
neighbors property�

 1 .5 .4  

The number of parking meters at spaces, and each 
meter’s identification number. A meter’s number 
follows the format of first two or three letters of the 
street name, followed by four digits and can be found 
on the meter head� For example, a meter on Main 
Street will read MAI0321�

 1 .5 .5  

Location(s) of the following as applicable:
 • Building frontage
 • Driveways and curb cuts
 • Alleys
 • Above-ground street features and utilities 

(including trees, fire hydrants, poles, bike 
racks, newspaper racks, parking meters, utility 
cabinets, street signs, streetlights, utility panels, 
drain inlets (such as catch basins, curb drains, or 
storm drains), hand holes, and utility covers)

 • Roadway markings, such as colored curbs, lane 
striping for bike and travel lanes, and parking 
stall markings

 • Bike parking, bike corral, bikeshare station or 
scooter drop zone�

 1 .5 .6  

Seating:
 • If no new seats will be added, submit a site 

plan of the seating arrangement for indoor 
and outdoor dining� The same site plan used 
for building permit submittal can be used� This 
information is to verify seat count� If no new 
seats are added, wastewater fees will not apply�

 • If adding new seats, note on your site plan 
diagram how many will be added� If new seats 
are added, wastewater fees will apply�

 1 .5 .7  

Locations and types of materials to be used in the 
parklet for the following:

 • Deck/platform/below-deck support structure
 • Enclosure/barriers
 • Reflective tape (for enclosure/barriers)
 • Portable sign/menu board  

(must be within permitted area)
 • Propane heaters

 1 .5 .8  

Location(s) and dimensions of the following  
(as applicable):

 • Sidewalk path
 • Wheel stops
 • Planters
 • Tables and chairs – include location and quantity
 • Parklet framing detail and any applicable cross 

sections including decking and perimeter panels
 • Distance between bike lane and parklet edge
 • Distance between adjacent parking space(s) 

and parklet edge
 • Distance between the items labeled in 1�5�5 in 

relation to the parklet� 

 1 .5 .9  

Americans with Disabilities Act (ADA) clearances 
showing the location and dimensions of the following 
within the parklet (Note: ADA clearances can be 
shown on the site plan or be included as a separate 
diagram� See the Sample ADA Diagram and Chapter 
03. Design Standards for reference):

 • Wheelchair turning space
 • Wheelchair resting space
 • Space between tables, if applicable  

(include minimum dimensions)
 • ADA designated seating

 1 .5 .10 

Drainage details including (Note: drainage details 
can be shown on the site plan or be included as a 
separate diagram� See Sample Drainage Diagram 
and Chapter 03. Design Standards for reference):

 • Location and dimensions of drainage channel
 • Location of filter screen(s)
 • Drainage flow direction
 • Panel for maintenance access – must 

have a minimum opening of 18 inches to 
accommodate a vacuum hose for cleaning

Site Plan Checklist: 
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Figures not to scale
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  1 .6  Neighbor Consent Form
If your parklet is in a parking space that is more than 
50% in front of a neighboring business, you will need to: 
1) obtain neighbor consent (business operator or if the 
space is vacant, property owner approval)�

If neighbor consent is needed, applicant and neighbor 
will need to fill out the Consent of Adjacent Tenant 
or Property Owner Form� Applicant must submit a 
signed copy as part of their application� A Consent 
Form is included in Appendix A� The form can also 
be download here� Applications submitted without a 
signed Consent Form will be denied�

When renewing a Parklet Program License 
Agreement, the parklet operator must obtain  
up-to-date written consent from adjacent  
businesses  every two years, or the renewal will be 
denied� 

In the event that the tenant and/or property owner 
of the neighboring property changes, the existing 
parklet agreement will remain valid through the term 
of the license agreement� Thereafter the applicant 
will be required to submit an updated consent form 
to continue utilizing any space extending into a 
neighboring frontage�

  1 .7  Maintenance Agreement
Parklets require regular attention to ensure their 
cleanliness and overall longevity� Operators must 
comply with and submit a signed copy of the Parklet 
Maintenance Agreement� The agreement is included 
in Appendix C and can be download here� Applications 
submitted without a signed Maintenance Agreement 
will be denied

  1 .7 .1   Daily removal of litter and debris from the parklet 
and adjacent area, as well as removal of debris and/
or pooled water from the screened parklet drainage 
inlets and underneath the parklet on a weekly basis� 

  1 .7 .2   After rain events - inspection and cleaning 
of screened drainage inlets and area underneath 
parklet� Drainage paths must be clean and clear of 
litter and debris, and their parts should be replaced 
as-needed to allow for proper functioning drainage 
operations� 

  1 .7 .3   Weekly watering and plant maintenance   
(if the parklet includes vegetation)� 

Maintenance of surface materials, graffiti removal, 
and upkeep of any structural work necessary�

If using propane tank(s) for heaters, only one 

additional propane tank is allowed to be stored  
on-site� Propane tanks cannot be stored inside� If 
additional space is needed to store propane tanks, 
contact Santa Monica Fire Department (SMFD) for 
special instructions: https://www�santamonica�gov/
departments/fire�

  1 .7 .4   Parklet operators are responsible for providing 
and maintaining access to city’s infrastructure (e.g., 
utility poles, gas valves, manhole covers, wastewater 
systems, fire hydrants, cisterns and catch basins, 
underlying pavement, and curb and gutter)� Parklet 
operators must maintain the safety and cleanliness of 
the sidewalk and parking lane space and its adjacent 
area� 

Operators who fail to maintain a clean, safe, and 
accessible parklet may be subject to fines, as 
described in SMMC 6�42�100� If maintenance issues are 
not resolved, the parklet license may be revoked and 
the business may be required to remove the parklet at 
their own expense�

  1 .8  Proof of Insurance
Applicants must provide evidence of insurance in the 
form of a certificate(s) and required endorsements. 
The certificate holder should read: The City of 
Santa Monica, its officers, officials, employees, 
and volunteers, Attn: Economic Development, 1685 
Main Street, Santa Monica, CA 90401� Full insurance 
requirements including limits can be found online 
here� 

Sweep and mop the sidewalk and parklet area on a daily basis�  
Remove debris and clear drainage channel daily�

https://www.santamonica.gov/media/Parklets%20-%20Permanent/Neighbor%20Consent%20Form%2020220824.pdf
https://www.santamonica.gov/media/Parklets%20-%20Permanent/Maintenance%20Agreement%2020220824.pdf
https://www.santamonica.gov/departments/fire
https://www.santamonica.gov/departments/fire
https://www.santamonica.gov/media/Parklets%20-%20Permanent/Parklets%20-%20Insurance%20Req%20including%20Limits.pdf
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  1 .9  Fees
Applicants must pay all applicable fees as outlined in Table 1� Plan check fees are due at the time of application 
submission. Use of propane heaters requires an annual fire permit which can be requested via the Fire 
Department's website here� An inspection fee for use of propane heaters will also apply� The fee for the Public 
Works inspection is due upon issuance of the Use of Public Property (UPP) permit and annually� License fees to 
operate in the public right-of-way must be paid each month� A security deposit, which is refundable provided 
all conditions are met, must be submitted prior to issuance of the License Agreement entered into between 
applicant and City of Santa Monica� Wastewater fees apply only if an eating establishment adds seats to the 
number of seats that the City originally approved for the eating establishment� Wastewater fees are due at time 
of issuance of UPP permit�  If applicant requests a payment plan to mitigate the up-front costs of the Wastewater 
fees, the City may include a payment plan in the License Agreement�  To qualify for a payment plan, an applicant 
must pay the City of Los Angeles fees that are charged to the City of Santa Monica for treatment of wastewater 
(roughly 20% of the total wastewater fees) prior to the City’s issuance of a License Agreement. The payment plan 
will amortize payments of the remaining capacity fee (Santa Monica’s portion) over a 3-year period to be paid in 
monthly installments� 

Table 1: Parklet Program Fee Structure (Fiscal Year 2023/24)

FEE NAME/TASKS FEE
Plan Check Fee

Public Works Plan Check*  (One-time) $253�64

Mobility Plan Check*  (One-time) $247�02 

Planning Plan Check (If serving alcohol) (One-time) $107�52

Building and Safety Plan Check* (If using canopy or electrical) (One-time) $626�78

 Permit for Propane Cylinder 

Fire  Propane Cylinder Permit (If using propane heater) (Annual) $358�85

Inspection Fee

Public Works Inspection (Annual) $252�66

Fire Inspection (One-time) $186�49 

 Wastewater Capital Facility Fee

Restaurant - Sit Down (Full Service) (One-time)  $1,358�49 per seat

Restaurant - Sit Down (Fast Food) (One-time) $1,132�08 per seat

 License Fee to Operate in Public Right of Way (PROW) 

License to Operate in the PROW (Monthly) $2�23 per square foot 
per month 

Security Deposit (One-time, Refundable) $3,500�00

*If review takes more than 2 hours, additional fees apply� Fees subject to change annually�

https://www.santamonica.gov/process-explainers/how-to-submit-an-annual-fire-permit
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  Phase 2: Design Review  

  1 .10  Design Review
Estimated review time is four to six weeks for each 
application to ensure all requirements are met� 
Applicants are responsible for resolving any concerns 
or issues identified by City staff in the review process. 
If more than two Site Plan resubmittals are required 
to address issues or concerns, additional fees may 
apply�

  1 .11  Application Approval and Fee Payments
Once an application is approved, the applicant is 
required to pay the remaining permit fees�

  Phase 3: Construction  
  and License Agreement   

   1 .12   Issuance of Parklet Permit
Once design approval is received and you have paid 
all fees, you will receive your parklet permit, which 
authorizes you to construct your parklet� 

Parklet operators must provide the following 
documents to Public Works before receiving a permit:

 •    1 .12 .1   Contractor proof of insurance (Insurance 
requirements are available online here, and  
a sample certificate of insurance is available 
online here) 

 •    1 .12 .2   Contractor information, if not provided as 
part of initial application (this information must 
include a valid *CSLB license number, contractor 
business name, name of contractor, and relevant 
contact information�  *Only active A or B license 
contractors are allowed to pull the permit and 
perform the work).

 •    1 .12 .3   A valid City business license

TEMPORARY TRAFFIC CONTROL PLAN (TTCP) REQUIREMENTS
If any of the conditions below apply, applicants must provide the additional required documentation 
before starting construction�

CONDITION PROCESS

Construction will encroach into a travel lane 
(bike/vehicle) on a road classified by the 
City as a “Street of Significance.”

Construction will encroach into a travel lane 
(bike/vehicle) on a road not classified by the 
City as a “Street of Significance.”

Temporary Traffic Control Plans reviewed/
stamped by the Santa Monica Department 
of Traffic Engineering. This process could 
take as long as 60 days for the review�

Department of Transportation Permits 
Division approves the Traffic Control Plan 
Supplement at the Permit Counter�  This is a 
self-certification that proper traffic control 
will be used�

More information on TTCP requirements is available online at: 
https://www.smgov.net/departments/pcd/transportation/developers/temporary-traffic-control-plans/

https://www.smgov.net/uploadedFiles/Departments/Public_Works/Civil_Engineering/Land_Development/Permit_Center/Insurance%20Requirements%20-%2011-01-18.pdf
https://www.smgov.net/uploadedFiles/Departments/Public_Works/Civil_Engineering/Land_Development/Permit_Center/Insurance%20Requirements%20-%2011-01-18.pdf
https://www.smgov.net/uploadedFiles/Departments/Public_Works/Civil_Engineering/Land_Development/Permit_Center/Insurance%20Sample%20-%2012-11-18.pdf
https://www.smgov.net/uploadedFiles/Departments/Public_Works/Civil_Engineering/Land_Development/Permit_Center/Insurance%20Sample%20-%2012-11-18.pdf
https://finance.smgov.net/doing-business/business-license
https://www.smgov.net/departments/pcd/transportation/developers/temporary-traffic-control-plans/
https://www.smgov.net/departments/pcd/transportation/developers/temporary-traffic-control-plans/
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   1 .13   Construction and Inspection
New parklet operators have up to sixty days after 
the parklet permit is issued to begin construction�  
Operators must notify Public Works 72 hours in 
advance of initiating construction activities� If 
construction does not begin within sixty days of 
obtaining the parklet permit operators will have to 
re-apply to the Outdoors Parklet Program and pay the 
required fees�

City staff will conduct a minimum of two inspections 
– one during construction and one post-construction 
to ensure that parklet is constructed in alignment with 
approved plans� Inspections after construction may 
be conducted at any time and without notice�

   1 .14   Outdoors Parklet Program  
License Agreement
The Economic Development Department will issue 
an Outdoor Parklet Program License Agreement to 
parklet operators once construction and inspections 
are complete� This authorizes use of the parklet for 
a two-year period� Insurance must be kept current 
through the entire license period� Licenses are 
renewable (see Chapter 2. Renewals, Modifications 
and Change in Ownership)�

   1 .15   Ongoing Compliance and Monitoring
Inspections will be conducted annually by the City’s 
Public Works Inspector� Parklet operators who do not 
meet requirements will be deemed out of compliance, 
and the City may suspend or revoke the license� Upon 
revocation and termination of the license agreement, 
the business must remove, at its own expense, all of its 
property, furnishings, deck, and equipment from the 
parking space and restore such space to its original 
condition�  
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2 . Renewals, Modifications, and Change in Ownership
 2 .1  Parklet Modifications and 
Renewals
 2 .1 .1  When is a New Application Needed?
Changes to furniture, decorative lighting, landscaping, 
and signage are considered routine maintenance and do 
not require a new application� This routine maintenance 
and replacements of existing approved elements of the 
parklet are permitted on an ongoing, as-needed basis 
and must meet the Santa Monica Outdoors Parklet 
Program Design Standards� 

New applications are required for any major 
modifications to the parklet. A major modification is 
defined as any change  that adjusts the parklet footprint 
or size, replacements of more than half the platform/
deck or changes to the platform/deck material, 
adding more tables and chairs, or replacing barriers 
or enclosures. These modifications will trigger a new 
application submittal, including Plan Check review fees�

 2 .1 .2  Renewals
Parklet operators must renew their license agreement 
every two years and will be notified by the City before 
the renewal process begins� Renewal fees include the 
monthly license fee, annual propane cylinder permit fee 
(if applicable), and an annual inspection fee�

Table 2: Renewal Fees*

NAME OF FEE COST

Monthly License Fee to operate in the public right of way (PROW) $2�23 per square feet per month 

Fire Department Propane Cylinder Permit Fee (Annual) $358�85

Public Works Inspection Fee (Annual) $252�66

*Fees as of August 2022� Fees are subject to annual adjustment� If new seats are added as part of the renewal, waste water fees will apply�
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RENEWALS

Every two years, existing parklet operators must submit:

 •  Up-to-date Neighbor Consent Letter

 •  Up-to-date Proof of Insurance

MAJOR 
MODIFICATION

Existing operators with proposed major modifications must submit a  
new application for a parklet permit and pay the required fees�

CHANGE IN 
OWNERSHIP 
(NO MAJOR 

MODIFICATIONS)

New operators of existing parklets with no proposed major modifications to the 
parklet should request a new Outdoor Parklet License Agreement from the 
Economic Development Department�

New operators must submit:

 • Business information 

 • Proof of insurance 

 • Maintenance Agreement 

 • Documentation that parklet is consistent with previously approved Site Plan 
(up-to-date photos are considered sufficient documentation)

 • Neighbor Consent Letter (if existing consent has expired

CHANGE IN 
OWNERSHIP 

(WITH MAJOR 
MODIFICATIONS)

New operators with proposed major modifications to the existing parklet must 
submit a new application for a parklet permit and pay the required fees�

 2 .2   Inheriting a Parklet and/or Change in Ownership
If a parklet operator’s eligible business changes ownership and the new business wants to continue operating 
the parklet, they must apply for a new Santa Monica Outdoors Parklet License Agreement� Previous parklet 
operators retain full responsibility for the parklet until the new operator’s license is issued. Inspections will occur 
as needed after the application for change in ownership is submitted� 

A major modification to an inherited parklet requires a new application submittal and is subject to fees 
mentioned in Table 1�

Table 3: Requirements for Renewals, Major Modifications, and Changes in Ownership
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 2 .3  Parklet Removal 
 2 .3 .1  Parklet operators are responsible for parklet 
removal following termination or revocation of their 
license and must pay all associated costs for removal� 

 2 .3 .2  The City or parklet operator may at any time, 
without cause, terminate the license with 30 days prior 
written notice (operators must notify Public Works 
at pw�permits@santamonica�gov and Economic 
Development at econdev@santamonica�gov to 
confirm license termination and to schedule a post-
removal inspection)� Upon termination, operators must 
pay the portion of the monthly license fee accrued 
and unpaid prior to the effective date of termination� 
The City will conduct an inspection to determine if 
additional work is needed, and the security deposit 
will be used to remedy any damages to City property� 
If a parklet is not removed within thirty (30) days of a 
license lapse or change of ownership, the previous 
parklet operator forfeits their entire security deposit�

 2 .3 .3  Removal for City Capital Improvement Projects: 
In some instances such as street maintenance and 
repaving, sidewalk repairs or replacement, utility 
work, landscape maintenance, streetscape redesign, 
or conflicts with adopted City plans for improvements, 
the City may require parklet operators to remove 
their parklet or a portion of it� The City will strive to 
notify operators as early as possible in such instances� 
Circumstances permitting, operators may be able to 
re-install their parklet after the street improvements 
are completed� In such cases, the Parklet operator 
may need to store their parklet off-site during 
streetscape construction� Parklet operators are 
responsible for the costs of removing, storing, and  
re-installing the parklet�

 2 .3 .4  Removal for public safety emergencies: There 
may be instances during which the parklet will need to 
be removed with little notice� In the unlikely event of a 
utility failure such as a gas leak that threatens public 
safety, or any other urgent matter, the City or a utility 
company may remove parklets with little or no notice� 
Parklet operators are responsible for the cost of re-
installing and restoring any damage to the parklet�

mailto:pw.permits%40santamonica.gov?subject=
mailto:econdev%40santamonica.gov?subject=
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3 . Design Standards
Overview
Parklet Design Standards ensure safety and attractiveness of parklets throughout the city� The Design Standards 
included in this chapter are prescriptive in nature; applicants must follow each Standard listed� In this section, the 
words “shall” or “must” indicate a required standard� Any parklet that is found to be out of compliance with the 
Design Standards may have their Parklet License Agreement revoked�

Site Plans will be reviewed for compliance with each of the standards listed in this chapter, and parklet 
inspections will include review of conformance with the 

Design Standards� 

 3 .1   Accessibility
 3 .1 .1    Parklet placement must ensure a minimum 
4-feet wide, continuously accessible route for 
pedestrians along the sidewalk� The accessible route 
must be clear of tables, chairs, and other elements 
such as street trees, bike racks, light poles and public 
trash bins� This allows all people to be able to pass 
safely and comfortably�
 3 .1 .2    Parklet entrance must be minimum  
48 inches wide� 
 3 .1 .3    Parklets must have a maximum slope of 2% in 
all directions as required for ADA compliance and 
wheelchair accessibility� 
 3 .1 .4    All paths of travel on the parklet deck surface 
must be a minimum of 36 inches wide�
 3 .1 .5    Parklets must contain a wheelchair turning 
space (a clear circle area with a radius of 2�5 feet) 
entirely within the parklet with a 12-inch maximum 
overlap on the curb and the sidewalk�
 3 .1 .6    Parklets must contain an accessible seating 
location and wheelchair resting space, which is a  
30-inch by 48-inch floor area clear of any 
obstructions� The resting space can overlap with the 
turning space by 24 inches maximum in any direction�
 3 .1 .7    Parklets must end at the sidewalk and parklet 
furniture, heaters, and landscaping may not spill onto 
sidewalk. No structures shall be fixed to the sidewalk 
except for platform thresholds or accessible ramps 
where permitted by the City�
 3 .1 .8    Terraced (or multi-level) parklets are permitted 
but must provide at least one wheelchair accessible 
entry and provide equivalent seating, tables, and 
counter tops for wheelchair users, as well as satisfy all 
accessibility standards�

 3 .2    Movability
 3 .2 .1    Parklets must be impermanent and designed to 
be removed as required for any Public Works or Public 
Utility construction, roadway or utility maintenance, 
public tree pruning or removal, or emergencies, as 
directed by City staff�  
 3 .2 .2    All furniture must be removed from a parklet, 
if directed by Public Works, within five (5) business 
days� Public Works has the right to close a parklet 
from use to perform maintenance work on adjacent 
infrastructure�  

Maintain a clear 4-foot path for accessibility



24 SANTA MONICA OUTDOORS  | DESIGN STANDARDS

 3 .3   Platform / Deck Design
 3 .3 .1    Parklets must include a platform/deck that is 
flush with the sidewalk, unless the parklet is designed 
to be terraced� Applicant must indicate City standard 
details they plan to use. Applicant must field verify the 
heights of curbs and heights in street where parklet 
will be constructed to confirm if the City standard 
detail can physically fit
 3 .3 .2    Decks must be designed and constructed to 
support a 100 lb�/sq� ft� live uniform load�
 3 .3 .3    Decks must be constructed from wood or a faux 
wood product and shall have a non-slippery surface� 
Loose material, such as sand or gravel, is not allowed 
as a deck surface�
 3 .3 .4    Decks may be bolted into the curb face� Decks 
must not be bolted into sidewalk, concrete,  
or asphalt roadway and gutter�
 3 .3 .5    The horizontal maximum gap between the 
parklet and sidewalk must be 1/4 inch�
 3 .3 .6    The horizontal maximum gap between decking 
or planks must be 1/4 inch�
 3 .3 .7    The maximum vertical differential between the 
finished deck height and the height of the adjacent 
curb must be 1/4 inch�

Wood decking

PLATFORM-CURB ALIGNMENT BOLTING RESTRICTIONS
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 3 .4   Barriers
Parklets must be separated from vehicular traffic on 
all three sides open to the roadway by Traffic Barriers, 
which are defined as continuous rigid physical 
separation as shown in the City's Parklet Design 
Standards, Appendix D. Traffic barrier requirements 
are detailed in sections 3�4�1-3�4�6� 
 3 .4 .1    Traffic Barriers must be stable and sturdy 
enough not to fall over or be pushed over�
 3 .4 .2    Traffic Barriers must have a minimum height 
of 36 inches and maximum height of 42 inches, as 
measured from the roadway to the top of the Traffic 
Barrier�
 3 .4 .3    Openings on Traffic Barriers must be no more 
than 4 inches in diameter�
 3 .4 .4   Traffic Barriers shall resist a single concentrated 
load of 200 pounds applied in any direction at 42 
inches above the top of the platform surface�
 3 .4 .5    If Traffic Barriers include built-in furniture, these 
features must be at least 17 inches tall and 12 inches 
wide�
 3 .4 .6    If a parklet is located immediately upstream of 
the intersection, two Heavy Traffic Barriers (such as 
k-rail or Jersey Barriers, water filled barrels, sand filled 
barrels or round planters weighing 700+ pounds each 
when full) must be used on the upstream end of the 
parklet� 

 » Round heavy planters should have a diameter 
of at least 40 inches and be 32 to 40 inches tall  

 » K-rail or Jersey Barriers must be at least 32 
inches high and 6 feet long and cannot extend 
outside of the approved parklet area� These 
barriers must be angled to avoid exposing 
sharp corners� 

 » Parklets located 50 feet or more apart 
from one another are required to have 
Heavy Traffic Barriers on the upstream end. 
Cladding or covering k-rail or Jersey Barriers 
with aesthetically pleasing material such as 
wood is encouraged�

 3 .4 .7    Parklet enclosures must be secured to the 
platform for structural stability� 
 3 .4 .8    Parklet edges or corners of enclosure must be 
outfitted with high-intensity retro-reflective tape for 
added visibility at night�
 3 .4 .9    Parklets must maintain a 4-foot minimum 
setback from any adjacent parking spaces and a  
12-inch setback from an adjacent bicycle lane or 
traffic lane.

  3 .4 .10    Parklets must be buffered using a wheel stop at 
each end of the parklet� Wheel stops must be located 
4 feet from the parklet’s edge. 

  3 .4 .11    Wheel stops are not required between two 
or more adjacent parklets but shall be added if an 
adjacent parklet is removed�

  3 .4 .12    The City may also require that the parklet 
meet additional design and safety specifications and 
may waive the requirement for a wheel stop at the 
upstream end�

Water filled barriers or Jersey Barriers must be at least 3 feet tall. 

Wood enclosure with built-in planters

Heavy barriers located upstream of an intersection�
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Vertical posts attached to the parklet deck shall not exceed  
7 feet in height

A single lateral horizontal member installed to connect the top of 
the vertical posts

  3 .4 .13    The area between 42 inches and 84 inches 
above the roadway must remain clear of all material 
that would obstruct views (e�g�, plants, walls, banners, 
signs, planters, opaque materials, etc�)� 

  3 .4 .14    A clear, transparent partition or plastic wall 
may be used on top of the barrier and cannot exceed 
a total height of 5 feet when measured from the 
roadway

  3 .4 .15    The partition or plastic wall must  be affixed to 
the barrier�

  3 .4 .16    If using safety glass, it must be labeled� 

  3 .4 .17    Parklet partition or wall is allowed on all four 
sides as long as the partition or wall does not exceed 

height allowance and maintains ADA requirements� 

  3 .4 .18    Vertical posts attached to parklet deck must 
not exceed 7 feet in height (measured from the 
adjacent grade of the paved roadway, including 
sloping roadways)�

  3 .4 .19    A single lateral horizontal member may be 
installed to connect the top of the vertical posts (such 
as to create a railing)� Any such top lateral horizontal 
member may not be larger than 8 inches wide and 
may not be installed higher than 7 feet (measured 
from the adjacent grade of the paved roadway, 
including sloping roadways)�

A clear, transparent partition or plastic wall may be used on top of the barrier and cannot exceed 
a total height of 5 feet from the roadway�
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 3 .5   Umbrellas and Canopies
 3 .5 .1    Solid roofs and overhead trellises are 
discouraged in Parklets due to the added complexity 
in applicable regulations and potential impacts to City 
infrastructure� Erecting a roofed structure requires 
a building permit, which involves securing a licensed 
structural engineer to provide structural design and 
foundation details of how structure will be attached 
to the right-of-way. Prevalent modification or 
disturbance the right-of-way is not a preferred option 
for Public Works� 
 3 .5 .2    Parklets with overhead canopies/tents must 
have plans prepared by a licensed professional and 
require full review and approval by Building and Safety 
to account for wind load and required foundation� 
3 .5 .3    Umbrellas must be between 7 and 10 feet tall 
and cannot extend past the perimeter of the parklet 
or obstruct visibility into the parklet� For example, they 
must not be angled or bent in a way that obstructs 
visibility into the parklet�
3 .5 .4    Umbrellas must be placed at least 5 feet away 
from propane heaters�
 3 .5 .5    Umbrellas cannot cover or obstruct any street 
tree’s branches or leaves from being exposed to 
sunlight or rain� No part of a street tree should be 
compromised by the use of umbrellas or any elements 
of a parklet�
3 .5 .6    For canopies, the site plan must show fire 
separation distance and wall/opening protection 
per the California Building Code (CBC) Section 705�5 
and 705, a complete floorplan including the existing 
restaurant, and an accessibility plan demonstrating 
compliance with CBC Section 11B to include seating 
and ramp access, location of fire extinguisher, 
adjusted plumbing fixture count for increased 
occupancy count, and demonstrate compliance 
with materials described in the CBC Section 3105�3� 
The site plan will also need to show the location, size, 
and content of accessibility signage, and include the 
following accessible routes to: 

 » A primary entrance to the building or facility

 » Toilet and bathing facilities serving the area

 » An adjusted plumbing fixture count for the 
increased occupancy count (if any)

 » Drinking fountains serving the area (if any)

 » Public telephones serving the area (if any)

3 .5 .7    Use of canopies requires that the structure be 
designed and constructed to sustain dead loads; loads 
due to tension or inflation; live loads including wind, 
flood, and seismic loads and in accordance with CBC 
Chapter 16�

Overhead shelter must have 7 foot clearance

7 feet 
clearance
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 3 .6   Drainage
 3 .6 .1    Parklets must provide a drainage channel that 
is a minimum of 3 inches tall and 2 feet wide, along 
the entire length of the parklet adjacent to the curb, 
to allow for water flow as shown in the City's Parklet 
Design Standards, Appendix D�
 3 .6 .2    The drainage channel must include a 
perforated screen on both ends of the parklet (or on 
the uphill side if street is not flat) that prevents debris 
from building up beneath the deck and in the gutter 
space� Screens shall be perforated to prevent buildup 
and adequately filter debris as shown in the City's 
Parklet Design Standards, Appendix D�

 3 .7   Furniture, Heating and 
Landscaping
 3 .7 .1    Furniture in the parklet (e�g�, table and chairs) 
must be secured nightly�  
 3 .7 .2   Propane heaters require an annual permit from 
the Fire Department� Propane heaters must be placed 
outside of, and at least 5 feet away from any canopy, 
tent, or combustible material� Propane heaters must 
also maintain a 6 feet clearance, both vertically and 
horizontally, from any street tree� 
3 .7 .3   Only one additional propane tank can be stored 
on-site� Propane tanks cannot be stored  inside or 
under tents. They must be stored in an upright fixed 
position to prevent possible damage to tanks and 
potential leaks� 
 3 .7 .4   Parklet landscaping is encouraged and shall be 
no higher than 42 inches  above the deck/platform in 
any part of the parklet�
 3 .7 .5   Parklet landscaping must be well-maintained to 
ensure visibility, access, aesthetics, and safety�
 3 .7 .6   Trees are not permitted within the parklet�
 3 .7 .7   Public street trees shall not be removed or 
pruned�  Public street tree removal or pruning is 
immediate grounds for license revocation and will also 
be subject to citation and fines. A tree well (planting 
area around a street tree) cannot be covered and 
should be left untouched� Nothing can be planted, 
staked, or poured into a tree well�  Public street 
trees are pruned by the Public Landscape Division 
to maintain safety� Requests for pruning, for issues 
such as falling leaves or fruit, will not be considered� 
Questions about public trees , or to obtain a permit, 
should be directed to the Public Landscape Division at 
310-458-8974 or via 311@santamonica�gov�

Construct decking to allow for proper flow of water. Leave a 2 feet 
wide by  3 inch high space along with curb to allow runoff water 
to flow and not get stuck under the parklet. Place screen at the 
opening to catch debris�

Furniture must be secured nightly

Propane heaters must be placed at least 5 feet away from any 
canopy or tent�

https://www.santamonica.gov/process-explainers/how-to-submit-an-annual-fire-permit
311@santamonica.gov
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 3 .8   Signage, Artwork, and Lighting
 3 .8 .1   Signage
 3 .8 .2   One non-permanent, non-neon/electric sign no 
taller than 42 inches may be placed within the parklet� 
The sign can only contain the eligible business’ name 
and a menu (if the business is a restaurant)� The sign 
may not be placed in the street or on top of utility 
access points and may not encroach into required 
ADA clearance areas within the parklet or sidewalk� 

 3 .8 .3   Parklets must not contain any advertising, 
marketing, or promotional signage or materials  
(except the identification sign as described above).

 3 .8 .4   Only the address of the parklet is allowed to  
be displayed on the outside (travel lane-facing) of  
the parklet� Size of address may not exceed  
2 square feet�

 3 .9 .1   Artwork
Any artwork in the parklet will be reviewed on a case-
by-case basis and may be installed after construction 
permits and the Parklet License are obtained�

 3 .10   Lighting
 3 .10 .1  Electrical lighting within the parklet area requires 
a permit from Building and Safety� Operators are 
required to submit plans from a licensed California 
engineer� Battery operated, cordless lighting is 
encouraged� Use of extension cords is prohibited�
3 .10 .2  For electrical lighting, the site plan must show 
fire separation distance and wall/opening protection 
per the California Building Code (CBC) Section 
705.5 and 705, a complete floor plan including the 
existing restaurant, location of fire extinguisher, and 
demonstrate compliance with materials described in 
the CBC Section 3105�3� The site plan must also show 
the connection of feed: 

 » For underground lighting, a detail showing 
conduit type, depth, protection and wire type/
gauge

 » For overhead, a plan showing structural 
connections

 » A detail showing overhead clearances, wire 
type/gauge

 » Location of lighting

 » Location of junction boxes and type of lighting 
control

3 .10 .3  Fixture specification must be noted on plans 
and are limited to 0�075 W/square feet per California 
Energy Code 140�7-B� This is about one string of the 
common led bulb string lights for a 200 square foot 
parklet�
3 .10 .4  Electrical equipment can only be attached to 
structurally reviewed and inspected structures, posts, 
etc�, except for trees�

 3 .11   Noise
 3 .11 .1  Parklets must comply with SMCC Chapter 
4�12�060 requirements for exterior noise standards� 
 3 .11 .2  All forms of speaker amplification in the parklet 
are prohibited�

Use electric cordless lighting for tables

One non-permanent sign is permitted within the parklet

http://www.qcode.us/codes/santamonica/view.php?topic=4-4_12-4_12_060
http://www.qcode.us/codes/santamonica/view.php?topic=4-4_12-4_12_060
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4 . Appendices
Appendix A: Consent Form

Applicant Acknowledgment    (to be filled out by parklet applicant) 

I,                                                                                           ("Applicant") acknowledge that I am the owner or authorized representative 
of the business:

Business Name

Business Address

I am seeking authorization to occupy the frontage of an adjacent building to expand the footprint of my parklet 
area� The proposed parklet expansion encroaches by more than 50% into space in front of adjacent business 
or I, the Applicant, am not located on the ground floor that extends into the frontage of a neighboring property 
located at:

Insert Neighboring Property Address

I acknowledge that, if approved, I am responsible for maintaining the full scope of my occupancy under my 
Santa Monica Outdoors Parklet Permit, including any permitted space that extends to a neighboring frontage, 
in accordance with the program terms outlined in Chapter 6�42 of the Santa Monica Municipal Code and the 
administrative regulations found in the Santa Monica Outdoors Parklet Manual� 

I understand that consent to occupy neighboring space as part of my Parklet permit is revocable in nature; and, 
if such consent is revoked, or if my occupancy is not in accordance with the terms outlined in Chapter 6�42 of the 
Santa Monica Municipal Code and the administrative regulations, that my business is responsible for the removal 
of any structure placed in the right of way under my parklet permit, including any applicable portion extending 
into a neighboring frontage� I acknowledge that I must obtain an up-to-date consent letter for any future permit 
renewals as required by Chapter 6�42 of the Santa Monica Municipal Code and the administrative regulations 
during future permit renewal processes� Permit renewals occur every 24 months from the date of permit 
issuance�

I understand that if the tenant and/or property owner of the neighboring property changes, the existing parklet 
permit will remain valid through the term of the license agreement� Thereafter, I, the applicant will be required 
to submit an updated consent form to continue utilizing any space extending into a neighboring frontage as 
described in Chapter 6�42 of the Santa Monica Municipal Code and the administrative regulations found in the 
Santa Monica Outdoors Parklet Manual�

Parklet Applicant Signature    Print Name     Date

Santa Monica Parklet Program: 
Consent of Adjacent Tenant or Property Owner

santamonica�gov/programs/parklets

http://santamonica.gov/programs/parklets
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Neighbor Acknowledgment   (to be filled out by neighboring tenant or property owner) 

I,                                                                                      ("Neighboring Tenant or Property Owner") acknowledge that I am the (circle one) 
ground floor tenant or property owner of 

Neighboring Property Address

This property frontage is adjacent to the business operated by the parklet Applicant� 

I consent to allow the Applicant, located at the business address listed in the above “Applicant Acknowledgement” 
section, to occupy the space in the parking or loading area fronting my leased space or property� I understand 
that the Applicant occupancy will be in accordance with Applicant’s Santa Monica Outdoors Parklet Permit, 
Chapter 6�42 of the Santa Monica Municipal Code, and the administrative regulations found in the Santa Monica 
Outdoors Parklet Manual� 

I acknowledge that I am not prohibited by any lease or rental agreement from granting this consent to the 
Applicant� I represent that I am the Neighboring Tenant, Property Owner, or an agent that is authorized to grant 
this consent on behalf of the Neighboring Tenant or Property Owner�

This consent is for the time period that the approved Santa Monica Outdoors Parklet Program License Agreement 
between the Applicant and City, is in effect which period may last up to 24 months� I acknowledge and agree 
that my consent may not be revoked or terminated during the period that the Santa Monica Outdoors Parklet 
Program License Agreement is in effect� 

Tenant or Property Owner Signature   Print Name     Date

santamonica�gov/programs/parklets

Santa Monica Parklet Program: 
Consent of Adjacent Tenant or Property Owner

http://santamonica.gov/programs/parklets
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APPROXIMATELY  
4-6 WEEKS FROM RECEIPT  

OF ALL REQUESTED INFORMATION

Applicant submits parklet application 

City plan check review and calculation of fees  
(Public Works, Mobility, Risk Management, Planning, 
Building and Safety, and Fire)

Inspection and permit approval to construct

Applicant pays remainder of fees

Economic Development issues parklet license agreement 
to operate 

Renewal every two years

Applicant pays plan check fees

Parklet Application Life Cycle 
 (2-year license term and renewal)

Appendix B: City Roles and Responsibilities
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RISK  
MANAGEMENT

MOBILITY

BUILDING  
AND SAFETY

PLANNING
Parking/
Alcohol

PARKLET  
COMPLETE

Propane 
permit  

& Inspection

Canopy/tent 
& Electrical

CUSTOMER  
PORTAL

PW 
“STAMP”

LICENSE  
(ECONOMIC DEVELOPMENT)

PLAN  
APPROVAL

PUBLIC WORKS

FIRE

Parklet Application Review Workflow
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CITY DEPARTMENT/DIVISION VERIFICATION

Public Works

Compliance: 
 • Slope
 • Drainage
 • ADA
 • Resurfacing/Capital projects
 • Tree Maintenance
 • Inspection (check for slopes, drainage,  

and other compliance points per approved plans)
 • Inspection (maintenance/enforcement)

Calculate Fees

Mobility

Compliance: 
 • Design (size, height, barrier type)
 • Traffic safety and visibility 
 • Bike facilities
 • Curb use type
 • Capital projects
 • Neighbor consent form

Planning Alcohol-related fees and licenses

Economic Development
Issue Parklet License 
Collect Monthly Parklet License fees (and additional licensing fees if applicable) 
Process insurance

Building and Safety
Canopy/Tent permit
Electrical permit

Fire
Propane cylinder permit
Inspection (safety/enforcement)



36 SANTA MONICA OUTDOORS  | APPENDICES

Appendix C: Maintenance Agreement

      Parklet Operator Maintenance Agreement 

I,                                                                                                  , (“Parklet Operator”) will conduct the following maintenance tasks for 
parklet located at                                                                                                                          according to the terms listed below:

1 . Parklet Operator will maintain access to any City infrastructure� Such infrastructure includes but is not limited 
to utility poles, gas valves, manhole covers, wastewater systems, fire hydrants, cisterns and catch basins.

2 . Parklet Operator will maintain the safety and cleanliness of the sidewalk, parking lane space and its adjacent 
area�  

3 . Parklet Operator will remove litter and debris from parklet and adjacent area on a daily basis�

4 . Drainage paths must be clean and clear of litter and debris� Parklet Operator will remove debris and/or 
pooled water from the screened parklet drainage inlets and underneath the parklet on a weekly basis� 
Parklet operator will replace parts as needed to maintain functioning drainage operations�

5 . Annually, prior to rain season, Parklet Operator must clean all screens and area along the City gutter under 
the parklet� Following a rain event, Parklet Operator will inspect and clean screened parklet drainage inlets 
and area underneath parklet as needed�

6 . If parklet includes vegetation or landscaping, Parklet Operator will water and maintain plants on a weekly 
basis�

7 . Parklet Operator will maintain all surface materials, remove graffiti, and ensure upkeep of any structural work 
necessary related to the parklet in a timely manner�

8 . If using propane tank(s) for a heater, Parklet Operator may store only one additional propane take on-site� 
Propane tanks cannot be stored inside� Parklet Operator will obtain required permits for use of propane 
tank(s) and comply with Santa Monica Fire Department’s fire prevention policy.

9 . No structure or enclosure to accommodate the storage of trash or garbage shall be erected or placed on the 
public sidewalk or right-of-way� 

10 . The permitted space shall be maintained by the Parklet Operator, at their sole cost, in a clean and orderly 
manner at all times�

11 . Hours of operation of the permitted space shall not exceed the hours of operation of the associated eligible 
business, subject to limitations on alcohol sales set forth in all applicable permits, license, and regulations�

12 . Parklet operator must be capable to remove the parklet when requested by the City for implementation of 
projects such as water, sewer, and storm drain utility replacement projects, streetlight conduit installations, 
repaving roadways, restriping roadways, capital projects, and any maintenance function� Proper notice 
would be provided by the City with a request to remove parklet ahead of construction�

Parklet Operator Signature:                                                                                                                                                                                                       

Parklet Operator Name and Eligible Business:                                                                                                                                                            

Parklet Address:                                                                                                                                                                                                                                  

Date:                                                                                                                                                                                                                                                            
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Appendix D: Parklet Standard Design Plans
Please refer to the drawings on pages 38 -  48�
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THE SANTA MONICA OUTDOORS 
PARKLET PROGRAM WAS ADOPTED BY 
CITY COUNCIL JUNE 2022. ELIGIBLE 
BUSINESS OWNERS WILL BE 
PERMITTED TO REPURPOSE ON-
STREET PARKING FOR THE USE OF A 
PARKLET. THE PROGRAM AUTHORIZES 
THE CITY TO ASSESS A MONTHLY FEE 
FOR THE USE OF ON-STREET PARKING 
SPACES (MAXIMUM OF TWO PARKING 
SPACES PERMITTED) STARTING 
OCTOBER 1, 2022.

THE PARKLET STANDARD DESIGN 
PLANS FOUND BELOW, AS WELL AS 
THE SANTA MONICA OUTDOORS 
PARKLET PROGRAM MANUAL, AND THE 
SANTA MONICA MUNICIPAL CODE: 
CHAPTER 6.42 MUST BE REFERENCED 
WHEN APPLYING FOR A PARKLET 
PERMIT. ALL PARKLETS MUST COMPLY 
WITH THESE REQUIREMENTS. 



PARKLET STREET CONFIGURATION GENERAL NOTES

1. TWO BARREL PLANTERS OR WATER/SAND-FILLED BARRELS ARE REQUIRED AT FIRST PARKLET
AGAINST DIRECTION OF TRAVEL ONLY; SHALL BE 32"-40" TALL, FILLED, AND WEIGH AT LEAST 700 LBS
EACH. IF USING K-RAIL OR WATER-FILLED RAIL (ALSO KNOWN AS JERSEY BARRIERS), THE FIRST TWO
PIECES MUST BE INTERCONNECTED AND THE FIRST PIECE MUST BE ANGLED APPROX. 45 DEGREES.

2. FOR PARALLEL PARKING, FOUR FOOT CLEAR SPACE SHALL BE MAINTAINED AT EITHER END OF EACH
PARKLET, REGARDLESS OF SEQUENCE OF PARKLETS ALONG THE STREET

3. FOR ANGLED OR PERPENDICULAR PARKING, THREE OR FOUR FEET CLEAR SPACE SHALL BE
MAINTAINED AT EITHER END OF EACH PARKLET, REGARDLESS OF SEQUENCE OF PARKLETS ALONG
THE STREET

4. FOR PARALLEL PARKING CONFIGURATION, WHEEL STOPS REQUIRED AT EACH END OF PARKLET THAT
IS EXPOSED TO TRAFFIC OR ADJACENT PARKING

5. FOR PARALLEL PARKING CONFIGURATION, WHEEL STOPS SHALL NOT BE REQUIRED BETWEEN
PARKLETS, BUT SHALL BE ADDED IF AN ADJACENT PARKLET IS REMOVED

6. FOR ANGLED AND PERPENDICULAR PARKING CONFIGURATIONS, PARKLETS MUST BE ANGLED TO
MATCH THE ROADWAY STRIPING; SHALL BE TWO SPACES MAXIMUM

DRAWING NO.

SM20

PARKLETS - PARKING LANE
CONFIGURATION

1" = 30'-0"1 PARKING CONFIGURATION - WATER/SAND-FILLED BARRELS

ANGLED PARKING CONFIGURATION PENDIULAR PARKING CONFIGURATION

CURB AND SIDEWALK CURB AND SIDEWALK

PARKING PARKLET PARKING PARKING PARKLET PARKING

STREET, DIRECTION OF TRAVEL STREET, DIRECTION OF TRAVEL

CURB AND SIDEWALK

PARKLET PARKING PARKING PARKLET PARKLET

STREET, DIRECTION OF TRAVEL

2 1" = 30'-0"
PARKING CONFIGURATION - K-RAIL OR WATER-FILLED RAIL

CURB AND SIDEWALK

PARKLET PARKING PARKING PARKLET PARKLET

STREET, DIRECTION OF TRAVEL

3 NTS
4 NTS
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DIRECTION OF TRAVEL

PARKLET

SIDEWALK

EDGE OF PARKLET 
(SHOWN DASHED)

TWO BARREL PLANTERS OR 

WHEEL 
STOP

WHEEL 
STOP

4'
 - 

0"
2'

 - 
0"

1'
 - 

0"

NO ADJACENT 
PARKLET

4' - 0" 4' - 0"

DIRECTION OF TRAVEL

PARKLET

SIDEWALK

EDGE OF PARKLET 
(SHOWN DASHED)

WHEEL WHEEL 
STOP

4'
 - 

0"
2'

 - 
0"

1'
 - 

0"

ADJACENT 
PARKLET

4' - 0" 4' - 0"

5 1/4" = 1'-0"
25 MPH W/O BIKE LANE - 1ST PARKLET

6 1/4" = 1'-0"
25 MPH W/O BIKE LANE

WATER/SAND-FILLED BARRELS 
WITH REFLECTIVE TAPE AT FIRST 
PARKLET AGAINST DIRECTION OF 
TRAVEL ONLY; SHALL BE 32"-40" 
TALL, FILLED, AND WEIGH AT 
LEAST 700 LBS EACH

NO ADJACENT 
PARKLET
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DIRECTION OF TRAVEL

PARKLET

SIDEWALK

EDGE OF PARKLET 
(SHOWN DASHED)

WHEEL 
STOP

WHEEL 
STOP

BIKE LANE

4'
 - 

0"
2'

 - 
0"

NO ADJACENT 
PARKLET

4' - 0" 4' - 0"

7 1/4" = 1'-0"
25/30 MPH W/ CONVENTIONAL BIKE LANE - 1ST PARKLET

1'
 - 

0"

TWO BARREL PLANTERS OR 
WATER/SAND-FILLED BARRELS 
WITH REFLECTIVE TAPE AT FIRST 
PARKLET AGAINST DIRECTION OF 
TRAVEL ONLY; SHALL BE 32"-40" 
TALL, FILLED, AND WEIGH AT 
LEAST 700 LBS EACH

NO ADJACENT 
PARKLET
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DIRECTION OF TRAVEL

PARKLET

SIDEWALK

EDGE OF PARKLET 
(SHOWN DASHED)

WHEEL 
STOP

4'
 - 

0"
2'

 - 
0"

ADJACENT 
PARKLET

4' - 0" 4' - 0"

8 1/4" = 1'-0"
25/30 MPH W/ CONVENTIONAL BIKE LANE

BIKE LANE

1'
 - 

0"

NO ADJACENT 
PARKLET
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PARKLETS - DELINEATION 
ELEMENTS



10 
1/4" = 1'-0"
25 MPH W/ PERPENDICULAR PARKING - 1ST PARKLET

9 
1/4" = 1'-0"
25 MPH W/ ANGLED PARKING - 1ST PARKLET

TWO BARREL PLANTERS OR 
WATER/SAND-FILLED BARRELS 
WITH REFLECTIVE TAPE AT FIRST 
PARKLET AGAINST DIRECTION OF 
TRAVEL ONLY; SHALL BE 32"-40" 
TALL, FILLED, AND WEIGH AT 
LEAST 700 LBS EACH

TWO BARREL PLANTERS OR 
WATER/SAND-FILLED BARRELS 
WITH REFLECTIVE TAPE AT FIRST 
PARKLET AGAINST DIRECTION OF 
TRAVEL ONLY; SHALL BE 32"-40" 
TALL, FILLED, AND WEIGH AT 
LEAST 700 LBS EACH

PE
R
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N

3' - 0"

PE
R

 P
LA

N

3' - 0"
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PARKLETS - DELINEATION 
ELEMENTS



DIMS. VARY PER PLAN

PE
R

 P
LA

N

PER PLAN

11 12" = 1'-0"
WOOD FRAME DECK PLAN

12 12" = 1'-0"
WOOD FRAME DECK SECTION

CREDIT: CITY OF LOS ANGELES DEPARTMENT OF TRANSPORTATION
PARKLETS KIT OF PARTS - TECHNICAL APPENDIX, PG. 23

DRAWING NO.

SM20

PARKLETS - WOOD FRAME DECK

7 of 11

SUBMITTED BY:

APPROVED BY: DATE August 19, 2022

ALEX NAZARCHUK, P.E. - CITY ENGINEER

City of Santa Monica
Department of Public Works

1685 Main Street, Mail Stop 15 Santa Monica, CA 90401
TEL. (310) 458-8721     FAX. (310) 393-4425

email:     smengineering@smgov.net

DECK SUPPORT SYSTEMS GENERAL NOTES

1. THE DECK SUPPORT SYSTEM SITS ON THE STREET AND PROVIDES THE STRUCTURAL FOUNDATION
FOR THE PARKLET. IT ALLOWS FOR PROPER DRAINAGE UNDER THE DECK (FOR STORMWATER
RUNOFF), CREATES A LEVEL DECK SURFACE THAT ALIGNS WITH THE ADJACENT SIDEWALK, AND
ALLOWS FOR THE REMOVAL OF THE PARKLET WHEN NECESSARY. THE FOLLOWING PAGES HAVE
DETAILS FOR WOOD FRAME AND PEDESTAL SUPPORTED DECKS WITH WOOD, PLASTIC LUMBER,
AND PRECAST CONCRETE DECKING SYSTEMS.

2. WOOD FRAME DECK SYSTEM IS SHOWN WITH TWO OPTIONS: 1) ANCHORED TO THE CURB WITH A
STEEL LEDGER AND 2) FREESTANDING. FREESTANDING SYSTEMS REDUCE THE COST OF THE
PARKLET; STEEL LEDGERS ARE MORE EXPENSIVE BUT REDUCE THE POTENTIAL FOR DRIFT.

3. FOR SOME LOCATIONS, THE STREET CROWN WILL BE 0" AND THE WOOD FRAME AND PEDESTAL
SUPPORTED DECK SYSTEMS WILL NOT BE APPROPRIATE; PLEASE FIELD VERIFY.



DIMS. VARY PER PLAN

PE
R

 P
LA

N

PER PLAN

13 12" = 1'-0"
PEDESTAL DECK PLAN

14 12" = 1'-0"
PEDESTAL DECK SECTION

CREDIT: CITY OF LOS ANGELES DEPARTMENT OF TRANSPORTATION
PARKLETS KIT OF PARTS - TECHNICAL APPENDIX, PG. 26
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PARKLETS - PEDESTAL DECK
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PER PLAN

PARKLET

SIDEWALK

4' - 0" MIN

R 2' - 6"

ACCESSIBLE ROUTE

WHEELCHAIR 
TURNING SPACE

WHEELCHAIR CLEAR 
RESTING SPACE

MAX. 1/4" GAP AT 
THRESHOLD

ACCESSIBILITY GENERAL NOTES

15 1/4" = 1'-0"
ACCESSIBILITY DIAGRAM

MIN. 2' - 6" X 4' - 0"
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PARKLETS - ACCESSIBILITY 
NOTES

1.

2.

3.

4.

5.

6.

7.

ALL ACCESSIBILITY GUIDELINES AND REGULATIONS PER THE 2010 ADA STANDARDS FOR
ACCESSIBLE DESIGN AND CHAPTER 11 OF THE CALIFORNIA BUILDING CODE APPLY.

THE ACCESSIBLE ROUTE CONNECTS THE SIDEWALK TO THE PARKLET ENTRY, DECK SURFACE, 
WHEELCHAIR TURNING SPACE, AND WHEELCHAIR CLEAR RESTING SPACE. THE ACCESSIBLE PATH 
WIDTH IS REQUIRED TO BE 48 INCHES MINIMUM LEADING TO THE PARKLET. ONCE ON PARKLET DECK 
SURFACE, PATH MUST BE MAINTAINED AT A MINIMUM OF 36 INCHES WIDE.

THE ACCESSIBLE ENTRY IS WHERE THE ACCESSIBLE PATH CROSSES THE THRESHOLD FROM THE 
SIDEWALK TO THE DECK SURFACE. THE THRESHOLD FROM THE SIDEWALK TO THE DECK SHALL 
HAVE A 1/4" GAP MAXIMUM. THE ACCESSIBLE PARKLET ENTRY SHALL BE UNOBSTRUCTED AT ALL 
TIMES.

THE PORTION OF THE PARKLET DECK CONNECTED BY THE ACCESSIBLE PATH OF TRAVEL TO THE 
WHEELCHAIR TURNING SPACE AND WHEELCHAIR CLEAR RESTING SPACE MUST BE LEVEL. THE 
ACCESSIBLE DECK SURFACE MAXIMUM CROSS SLOPE (PERPENDICULAR TO THE SIDEWALK OR 
CURB) CANNOT EXCEED 1:48 OR 2%. THE ACCESSIBLE DECK MAXIMUM RUNNING SLOPE (PARALLEL 
TO THE CURB) CANNOT EXCEED 1:48 OR 2%. FOR ALL OTHER DECK SURFACES, THE RUNNING SLOPE 
MAY NOT EXCEED 1:20 OR 5%. THE DECK SURFACE SHALL BE ON ONE LEVEL.

A WHEELCHAIR TURNING SPACE ALLOWS FOR WHEELCHAIR USERS TO MAKE A 360 DEGREE TURN. 
THE CLEAR AREA SHALL BE LOCATED ENTIRELY WITHIN THE PARKLET, WITH A 12 INCH MAXIMUM 
OVERLAP ON THE CURB OR SIDEWALK.

A WHEELCHAIR CLEAR RESTING SPACE HAS A 30 INCH BY 48 INCH CLEAR FLOOR AREA. THE CLEAR 
WHEELCHAIR RESTING SPACE IS PERMITTED TO OVERLAP THE WHEELCHAIR TURNING SPACE BY 24 
INCHES MAXIMUM IN ANY ORIENTATION.

IF FIXED SEATING IS USED IN PARKLET, SEATING SHALL BE CONFIGURED IN A WAY AS TO 
ACCOMMODATE COMPANION SEATING FOR A WHEELCHAIR USER.

PERIMETER PANEL
PERIMETER PLANTER



PE
R

 P
LA

N

PER PLAN

PARKLET

SIDEWALK

PERIMETER PANEL

PERIMETER PLANTER

PERIMETER GENERAL NOTES

1. EXTERIOR PERIMETER OF PARKLET SHALL HAVE A CONTINUOUS ENCLOSURE ON ALL THREE SIDES
OPEN TO THE ROADWAY AND END RAILING BARRIER OF PANELS AND/OR PLANTERS BETWEEN 3'-0"
AND 3'-6" HIGH WITH GAPS LESS THAN 4". A FOURTH SIDE PARALLEL TO THE SIDEWALK OR CURB CAN
BE ADDED AND MUST HAVE A 4'-0" MINIMUM OPENING FOR ACCESSIBLE ENTRY.

2. MINIMUM 60% TRANSPARENCY SHALL BE MAINTAINED AT THE EXTERIOR PERIMETER OF THE PARKLET
ABOVE 3'-6" FROM STREET SURFACE

3. PERIMETER PLANTERS AND PANELS SHALL BE CAPABLE OF WITHSTANDING AT LEAST 200 LBS. OF
FORCE APPLIED WITHIN 2" OF THE TOP EDGE IN ANY DIRECTION AND AT ANY POINT

4. PERIMETER SHALL HAVE RETRO REFLECTIVE TAPE OR COMPARABLE MATERIAL ALONG THE
EXTERIOR TOP EDGE ON THE UPSTREAM AND TRAVEL LANE ADJACENT SIDES OF THE PARKLET.

16 1/4" = 1'-0"
PERIMETER DIAGRAM

DRAWING NO.

SM20
10 of 11

SUBMITTED BY:

APPROVED BY: DATE August 19, 2022

ALEX NAZARCHUK, P.E. - CITY ENGINEER

City of Santa Monica
Department of Public Works

1685 Main Street, Mail Stop 15 Santa Monica, CA 90401
TEL. (310) 458-8721     FAX. (310) 393-4425

email:     smengineering@smgov.net

PARKLETS - PERIMETER 
DIAGRAM

REFLECTIVE TAPE

REFLECTIVE TAPE

TWO BARREL PLANTERS OR 
WATER/SAND-FILLED BARRELS 
WITH REFLECTIVE TAPE AT FIRST 
PARKLET AGAINST DIRECTION OF 
TRAVEL ONLY; SHALL BE 32"-40" 
TALL, FILLED, AND WEIGH AT 
LEAST 700 LBS EACH



17 1" = 1'-0"
PERIMETER PLANTER

18 1" = 1'-0"
PERIMETER PANEL

PER PLAN 1' - 0"1/6 WOOD BOARD, BUTT 
JOINTED, PAINTED, 

STAINED OR SEALED
2X2 WOOD TOP PLATE

PLANTER LINER

1/2" DIA. OVERFLOW 
DRAIN TUBE

4" DIA. PERF. DRAIN PIPE 
W/ 1" DIA. FILL TUBE

1X6 WOOD BOARDS

2X4 WOOD LEDGER

2X4 WOOD FRAME

2X4 WOOD SILL 

2X6 WOOD BASE

1'
 - 

0"
0'

 - 
1"

PE
R

 P
LA

N

PER PLAN 4"

REFLECTIVE TAPE, 
IF APPLICABLE

2X2 WOOD SLATS
@ 4” O.C.

2X4 WOOD FRAME

2X4  WOOD FRAME

PE
R

 P
LA

N
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PARKLETS - PERIMETER 
DETAILS

SECURE TOP 
OF 2X4 SILL TO 
DECKING WITH 
10d THREADED 
NAILS OR #10 
X 3" MINIMUM 
WOOD SCREWS 
6" O.C.

STEEL 
ANGLES AT 
FRONT AND 
REAR, 2 ON 
EACH SIDE. 
INSTALL 2-10d 
X 1-1/2" 
THREADED 
NAILS AT 
EACH ANGLE 
CONNECTOR. 
CONNECT TO 
JOIST AND  
DECK. 

2X4 WOOD FRAME

REFLECTIVE 
TAPE, IF 
APPLICABLE



38 UPDATED |  

Updated
February 1, 2023




